Department of Parks, Recreation and Community Facilities
Policies and Procedures

PRCF Department Manual

VOLUNTEER POLICY
I. POLICY STATEMENT
Il. PROCEDURE
Definition: ** # $ #
#

% Recruitment: &

) Screening:
H
# #

§ # .
& #

All volunteers ages 18 and older will be required to undergo a
background investigation. This screening process will not be
considered complete until the background investigation has been

completed. Anyone with criminal charges against children or senior

adults will be disqualified from volunteering.

Interviewing: &
#
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0 Training:

H#
§
* $ 1 H
2 Evaluation: ( #
- 3
# #
4 Recognition: " 5 # #
#
#
! 3
#
#
6
7 ldentification: " # #
# !
#
8 Use of City Vehicles: ™" 99— #
Dress: ! -

Criteria for Exclusion

# ,

e SEXOFFENSES
All Sex Offenses — Regardless of the amount of time since offense
Examples include: child molestation, rape, sexual assault, sexual battery,
sodomy, prostitution, solicitation, indecent exposure, etc.

PRCF Department Manual Page 2 of 7



e FELONIES
All Felony Violence = Regardless of the amount of time since offense.
Examples include: murder, manslaughter, aggravated assault,
kidnapping, robbery, aggravated Burglary, etc.

All Felony offenses violence sex# %>
Examples include: drug offenses, theft, embezzlement, fraud, child
endangerment, etc.

e MISDEMEANORS
All misdemeanor violence # 7
Examples include: simple assault, battery, domestic violence, hit & run, etc.

All misdemeanor drug & alcohol offenses # 2

3 %>

Examples include: driving under the influence, simple drug possession, drunk
and disorderly, public intoxication, possession of drug paraphernalia, etc.

Any other misdemeanor # 2 #

Examples include: contributing to the delinquency of a minor, providing alcohol
to a minor, theft — if person is handling monies, etc.

Guilty means that a person was found guilty following a trial, entered a
guilty plea, entered a no contest plea accompanied by a court finding of
guilty, regardless of whether there was an adjudication of guilt (conviction)
or a withholding of guilt. This recommendation does not apply if criminal
charges resulted in acquittal, Nolle Prosse, or dismissal.

e PENDING CASES
! # -

- DETERMENATION OF ELEIGIBILTY

By
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- APPEAL PROCESS FOR INELIGIBILITY
" # #
# .

# # # # #

To appeal a decision, a person must file a notice of appeal by submitting all
matters for consideration in writing. The volunteer shall be responsible for
providing all documentation to support his/her claim.

# %)
! 0
A H :

April L. Steed/ DPRCF Volunteer Review Board

900 E. Broad Street Rm. 407
Richmond, Virginia 23219
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e VOLUNTEER DISCLOSURE RESPONSIBILITY

' §
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- APPROVED VOLUNTEER LIST

H #H DE
e CONFIDENTIALITY

! #

# 9
H H B

# (
$
OTHER TYPES OF VOLUNTEERS;
Court Appointed Community Service =/ #
e 1 " E #H
- 1 #
H
e |/ #H
o |/ B
- H / H

o H

1 #
e &
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Interns- ! # # E
a. High School Students:
- 3

b. Undergraduate Students:

- 3
- 1
e )> iD 1A

c. Graduate Students:

- 3

e 1

e .> iD TA
. 4

d. Doctorate Students:
e 3
e 1

Note: Students must submit an official college transcript and approval
from Academic Advisor or Career Development Counselor in order to
participate in the Internship Program. Individuals enrolled in special
developmental programs will be considered for participation in the
Internship Program on a case-by-case basis.

e. Salary:
- / #
- F

Note: Students requiring an internship for completion of satisfactory
academic progress will be consider stipend.

f. Status:
e Year round: H
e Seasonal:
e O F X
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e Part-time %>E)> #

& 3 |/ #
E
e Full-time >E0> #H
3 ! /
E
g. Guide:
e 1 % - /
e G .
o 1 / 1
e 1 #
/
e 1 #/
1 #Q B (A
e / E
E /
° 1 +H
1
13 A
lll. REFERENCES
Approved:

Director or Parks, Recreation and Community Facilities
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