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Building Plan Submittal and Plan Review Process for the
City of Richmond Virginia
The City of Richmond has adopted and is currently using the 2006 International Building Code, 2006 International Plumbing Code,

2006 International Fuel Gas Code, 2006 International Energy Conservation Code, 2006 International Mechanical Code, 2005 Na-
tional Electrical Code, 2003 Accessibility Code, and 2006 International Residential Code These codes are available from the Inter-

national Code Council (ICC).

It is our desire that design professionals and our citizens will benefit from this guide. By listing some of the more common require-
ments, it is hoped that this guide will help you to better prepare for your next plan submittal and permit review process.

If you have any questions that the guide has not answered, please don’t hesitate to call our helpful front counter staff We will be
more than happy to assist you to make your plan check submittal as easy as possible.

We look forward to serving you.
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Site Plan Review Approval

Due to the nature of your project, you may be required to file an application for a preliminary site plan review.
This process is required by City of Richmond for most large-scale construction projects, subdivision plans, parcel
plans, and use permits. It includes working with Community Development Planning Department and Permit proc-
essing center including the following divisions/departments, Public works, Permits & Engineering Services, Zon-
ing, Fire Department and Building Permit Review section. Upon successful completion of this preliminary site
plan review, a list of the conditions required for approval of your project will be given to you. Each of these condi-
tions are required to be addressed within the plans you prepare for a building permit submittal

Prior to the issuance of a building permit by the Bureau of Permits & Inspections, information concerning zoning
regulations must be obtained from Department of Planning and Zoning within the City of Richmond Community
Development. Each parcel of property within the City of Richmond is part of designated zoning district. The zon-
ing district specifies the permitted land uses, such as residential, commercial or industrial, and the minimum dis-
tances or setbacks from the property lines for buildings, accessory structures, fences as well as maximum height
restrictions. If the permit request is for new construction, architectural design and landscaping standards may apply
to the property or project.

Plan Submittal and Building Permit Application

To submit plans for plan review you will need to complete a building permit application and pay the building per-
mit fees. The application will request such information as the project’s street address, description of the work, the
estimated construction valuation including labor and materials, address and home number of the owner, contactor’s
address, phone number and license number, architect/engineer address, and phone number, and contact person
name, phone number and address.

Plans which are incomplete, defaced, illegible or faded will not be accepted. Applicant whose projects include food
service facilities, such as restaurant must also submit plans and receive approval from the City of Richmond Health
Department.

Minimum Requirements for Building Plans

Plans should be blue/black lined or photocopied on substantial paper a minimum of 18”x24”. The minimum scale
used on most architectural plans is 1/8”- 1°-0”. Civil and site plans can be plotted a smaller scale, such as 17=30’,
All architectural and engineering plans shall be sealed and sign by a certified professional architect or engineer
responsible for the design in the Commonwealth of Virginia except where exempted by the Uniform Statewide
Building Code 2006 edition .

Building Permit Requirements and Exemptions

There are relatively few construction items that can be constructed and done without a permit. Items where permits
are required and those that are exempt are listed below.

Virginia Uniform Statewide Building Code 2006 Section 108 Application for Permit

108.1 When Applications Are Required. Except as specified in Section 108.2 , no building, structure or building




service equipment regulated by this code and the adapted amendments shall be erected, constructed, enlarged, altered, repaired,
moved, improved, removed, converted, or demolished unless a separate, appropriate permit for each building, structure or building
service equipment has first been obtained from the building official.

108.2 Exemptions from Application for Permit. Notwithstanding the requirements of Section 108.1, application for a permit
and any related inspections shall not be required for the below listed items. Exemption from the permit requirements of this code
(USBC) shall not be deemed to grant authorization for any work to be done in violation of the provisions of the USBC or any other
law and ordinances of City of Richmond jurisdiction.

1. Installation of wiring and equipment that (i) operates at less than 50 volts, (ii) is for network powered broadband communica-
tions systems, or (iii) is exempt under Section 102.3(1), except when any such installations are located in a plenum, penetrate
fire rated or smoke protected construction or are a compenent of any of the following.

1.1. Fire alarm system.

1.2, Fire detection system.

1.3. Fire suppression system.

1.4. Smoke control system.

1.5. Fire protection supervisory system.

1.6. Elevator fire safety control system.

1.7. Access or egress control system or delayed egress locking or latching system.
1.8. Fire damper.

1.9. Door control system.

2. Detached accessory structures used as tool and storage sheds, playhouses or similar uses, provided the floor area does not ex-
ceed 150 square feet (14 m?) and the structures are not accessory to a Group F or I occupancy.

3. Detached pre-fabricated buildings housing the equipment of a publicly regulated utility service, provided the floor area does not
exceed 150 square feet (14 m?).

4. Tents or air-supported structures, or both, that cover an area of 900 square feet (84 m?) or less, including within that area all con-
necting areas or spaces with a common means of egress or entrance, provided such tents or structures have an occupant load of
50 or less persons.

5. Fences and privacy walls not part of a building, structure or of the barrier for a swimming pool, provided such fences and pri-
vacy walls do not exceed six feet in height above the finished grade. Ornamental post caps shall not be considered to contribute
to the height of the fence or privacy wall and shall be permitted to extend above the six feet height measurement.

6. Retaining walls supporting less than two feet of unbalanced fill. This exemption shall not apply to any wall impounding Class I,
II or I1I-A liquids or supporting a surcharge other than ordinary unbalanced fill.

7. Swimming pools that have a surface area not greater than 150 square feet (13.95 mz2), do not exceed 5,000 gallons (19 000 L)
and are less than 24 inches (610 mm) deep.

8. Signs under the conditions in Section H101.2 of Appendix H.

9. Replacement of above-ground existing LP-gas containers of the same capacity in the same location and associated regulators
when installed by the serving gas supplier.

10. Ordinary repairs that include the following.

10.1. Replacement of windows and doors that are not required to be fire rated in Group R-2 where serving a single dwelling unit
and in Groups R-3, R-4 and R-5.

10.2. Replacement of plumbing fixtures in all groups without alteration of the water supply and distribution systems, sanitary
drainage systems or vent systems.

10.3. Replacement of general use snap switches, dimmer and control switches, 125 volt-15 or 20 ampere receptacles, luminaries
(lighting fixtures) and ceiling (paddle) fans in Group R-2 where serving a single dwelling unit and in Groups R-3, R-4 and R-
5.

10.4. Replacement of mechanical appliances provided such equipment is not fueled by gas or oil in Group R-2 where serving a
single family dwelling and in Groups R-3, R-4 and R-5.

10.5. Replacement of an unlimited amount of roof covering or siding in Groups R-3, R-4 or R-5 provided the building or struc-
ture is not in an area where the design (3 second gust) wind speed is greater than 100 miles per hour (160 km/hr) and replace-
ment of 100 square feet (9.29 m2) or less of roof covering in all groups and all wind zones.

10.6. Replacement of 100 square feet (9.29 m2) or less of roof decking in Groups R-3, R-4 or R-5 unless the decking to be re-
placed was required at the time of original construction to be fire-retardant-treated or protected in some other way to form a
fire-rated wall termination.

10.7. Installation or replacement of floor finishes in all occupancies.

10.8. Replacement of Class C interior wall or ceiling finishes installed in Groups A, E and I and repiacement of all classes of
interior wall or ceiling finishes in other groups.

10.9. Installation of replacement cabinetry or trim.

10.10. Application of paint or wallpaper.



10.11. Other repair work deemed by the building official to be minor and ordinary which does not adversely
affect public health or general safety.

Exception: Application for a permit may be required by the building official for the installation of replacement
siding, roofing and windows in buildings within a historic district designated by a locality pursuant to Section
15.2-2306 of the Code of Virginia.

BUILDING PLANS

The following is required for construction documents submitted for building permit.

1. The name and edition of code in effect
Design information pertaining to the Virginia Uniformed Statewide Building Codes such as

Seismic design category
Snow load

Wind load

Flood load and flood elevation
Geotechnical information.

Live load
Dead load

Type of construction

Use and occupancy

Area and height limitation

Fire suppression system and type

Fire alarm system and type

Fire rating of structural elements and assemblies

. Fire walls, Fire barrier, Fire partition, and Smoke barrier with location and type
10. Fire penetration type and location with appropriate section for fire-rated assemblies
11. Means of egress, number of exits, egress lighting, and location of exit signs
12. Accessibility requirements

13. Occupancy load

14. Number of bathrooms and fixtures

15. Elevator, Lift, and Ramp types and location

16. Civil Plans showing the building, site work and erosion & sediment control

17. Architectural Plans showing all proposed work including floor plans & details, elevations and sections
Structural Plans showing all proposed work including foundation and framing plans
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Building Permit Submission Requirements

The following information is required when making an application for building permit for a new building, building
addition, alteration, repair, change of use, and demolition.

New Building:
A completed permit application with all required information

Five (5) completed sets of project building plans to be included (Architectural, Electrical, Plumbing, Mechanical,






